Leigh Park Community Campus - Regular User Hiring Agreement
	Contact Name:
	

	Name of Group:
	

	Hire to be used for:
	

	Address:
Postcode:
	

	Telephone number:
	

	Email:
	

	Invoice details if different from above:
	

	Website:
	Facebook:
	Instagram:

	Area required:
	Hall A 15x9m £27ph 
	Hall B 9x7.5m £20ph 
	The Cabin (up to 15 seated) £20ph 
	The Garden Hub 28x18m £25ph 
	Outdoor Catering Pitch 8x5m £40 

	Day(s) of hire:
	Monday 
	Tuesday 
	Wednesday 
	Thursday
	Friday 
	Sunday 

	Time of Hire:
	From
	
	
	
	
	
	

	
	To
	
	
	
	
	
	

	Frequency of hire:
	Daily 
	Weekly 
	Other  (please specify i.e. 3rd Monday of each month)

	Start date:
	

	Insurance:
	Please enclose a copy of your public liability insurance

	Shelf Storage: (Hall A Users only)            
1.5m L x 0.4m D x 0.38m H 
 £2 per week per shelf
	Floor Storage (Hall A Users only): 
1m L x 0.4m D x (1m H maximum) 
 £5 per week per allocated space

	Do you use electrical equipment? 
A PAT Certificate is your legal obligation
	Yes I have a PAT certificate  Please enclose a copy of your PAT certificate

	
	No I would like to book with LPCC annually  £25 for up to 8 items. £2.50 per item thereafter.
	No if items:

	
	N/A  No electrical equipment used, therefore no certificate required

	Do you play music?  A PPL/PRS Music Licence is required by law 
	Yes I have my own licence  Please enclose a copy of your MUSIC license

	
	Yes I would like to use LPCC license when at the centre  £5 per month fee

	
	No  No music played, therefore no license required

	Please provide an A4 poster to display on our notice board. If you need help with this please let us know.

	I declare that I have read and understood the conditions of hire and agree that they shall form part of this hire agreement and that the information I have given is correct to the best of my knowledge and that any misstatement or misrepresentation will invalidate this agreement.

	Signed by the individual named above:

	Date:
	Don’t forget to enclose a copy of your
certificates and licenses as required above

	

	Office Use Only:

	Copy of Public Liability Insurance supplied Yes  No 
	Storage Required shelf  Qty  Floor  Qty  Costs per week £

	Copy of Pat Testing Certificate supplied Yes  No  N/A 
	Use of PPL/PRS Licence required Yes  No  

	Copy of Music License supplied Yes  No  N/A 
	Poster of sessions provided Yes  No 

	Any special conditions/agreements:



